CONTINUING EDUCATION COMMITTEE – Cheat Sheet

Continuing Education Committee information can also be found on the OEA Website  http://www.oronooea.org/
Steps To Relicensure
During the 5-year period prior to expiration of license:


-Participate in relicensure experiences for a total of 125 clock hours.

-Secure official verification document for each experience (transcripts, letter, certificate or other forms) and request approval for these experiences on Keep Certified.


-Please note there are four additional requirements that must be met by all relicensing teachers.

	Mandatory Requirements

	Positive behavioral intervention strategies

	Reading preparation 

	Accommodations, modification and adaptation of curriculum, etc.

	Understanding the key warning signs of early-onset mental illness


***Technology Integration is NOT currently a requirement for relicensure

KEEP CERTIFIED

-Go to http://keepcertified.ties.k12.mn.us/   (Bookmark this page!  There is also a link on the district and OEA sites)
-Log in.  Use your school email address (if you have had a name change, you may need to use your old email address until your name gets changed at the district office.  If your name was changed before September 2009 and you are still using your old email, contact Kelly or Jill and we will update your email.) 

-Enter Password.  

-If you are new to the system, the temporary password is “oronoschools”
Once logged in, go to CHANGE PASSWORD on the left menu bar at the top

Type in old password (oronoschools) and then a new password twice (must be 8 characters long)

Write down your new password!!!
-If you are not new to the system you should know your password.  If you do not remember it, there is an option on the log in page to have your password emailed to you.  If that does not work, then contact Diane Turnbull at the District Office x8307
       My Keep Certified Log in: ______________________________  Password:_______________________

Keep Certified tools:

Enroll in Classes will be used for you to enroll in a class offered by the district.   You can search by class title, date, location, instructor and/or category.  

Main will show any pending CEU requests you have submitted.  Status will not change until the committee meets.

Master Record Report will show just that – your record as it exists at this moment.  
Request CEUs is the option you will choose if you have participated in a workshop/seminar off campus or have taken a class.  That screen will look like the form used previously to submit requests for hours.  Once submitted the Continuing Education committee will need to see the verification (Certificate of Participation, Transcript, etc.) before approving the hours.  
Review Enrollments can be used to review what classes you are enrolled in.

*Information from the state site has been transferred to Keep Certified for all teachers.    
*You may need to refer to the state website to see if you have fulfilled the four additional requirements because some of this information did not transfer from the state website.

-To visit the Minnesota Educator Licensing System Center for Educator Licensure go to 
https://education.state.mn.us/MIDMS/login.jsf?AppId=CEL 

Important Reminders:

-In order to earn CEU credit, you must first submit your information on Keep Certified.  Then, give a hard copy of your Certificate of Participation to a committee member. Always hang on to your original Certificate of Participation and submit a copy to the Continuing Ed Comm.

-Do not enter anything on Keep Certified for in-services provided by the Orono School District.  These will be entered for you.  Be sure to sign the attendance sheet at district workshops.  This is all you need to do for district workshops.  The Certificates of Participation will no longer be used!  Just sign the attendance sheet.  A couple weeks after the staff development workshop, check to see if the hours were entered.  If not, contact the instructor of the workshop.
-Travel and other work experiences require pre-approval.

-If your Certificate of Participation does not specifically say that you met one of the 4 additional requirements, do not check the box for the requirement on Keep Certified.

-Once you have met a particular requirement, you do not need to continue checking this requirement.
-If you have met the requirements for relicensure, do not continue to submit CEUs for approval.
Renewal year

After January 1st of your renewal year: 

1. Check your Keep Certified record and possibly the state website to verify that you have 125 CEUs and have all four categories checked off.  

2. When you check your State record, DO NOT BEGIN RENEWAL PROCESS.  Send an e-mail to Jill Sabol (jsabol@orono.k12.mn.us) or Kelly Hubert (khubert@orono.k12.mn.us) to let us know that you are ready to renew.

3. We will then check your Keep Certified and state records to verify that you have met the requirements.


4. We will do a “blanket approval” on your State website record.  We will email you when this is done.
5. Then check the State website to verify that we have updated it.  Here is the website you need: https://education.state.mn.us/MIDMS/login.jsf?AppId=MIDMS  If the site has been updated, you may begin the renewal process.
2009-2010 Continuing Education Committee

Chairpersons:  

Kelly Hubert and Jill Sabol

Schumann Elementary:
Whitney Fettig

Laura Sabat
Intermediate School:

Deb Jacobson

Kara Graney

Elizabeth Wagner

Middle School:
Meghan Grossman

Pam Brinkhaus

Cyndi Olson

Kathy Recher

Lockie Chapman


High School:

Malinda Tamlyn

Kelly Hubert

Jill Sabol

2009-2010 Meeting Dates:


October 21, 2009


December 9, 2009


February 10, 2010


April 14, 2010


May 12, 2010





Metro West Uniserve Cycle of 5


Saturday, November 14th, 2009


8:00am-1:00pm


How do I Sign-up?


Just email � HYPERLINK "mailto:doepnerm@westonka.k12.mn.us" ��doepnerm@westonka.k12.mn.us� 

















