http://keepcertified.ties.k12.mn.us
Trainer Training

August 27, 2008

Login information:


Use your school email address and the password given to you during training.


Your first step should be to change your password to something unique to you.


Password: __________________________

Once in you will see the following screen.  . 
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Welcome to the Keepcertified CEU Registration and Review Web Site
You are logged in as GAIL A GLOVER.

Pending CEU Requests
Course Title Date Submitted Category Clock Hours.

Enrollments
You do not have any requests pending.
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Change Password will be used by each teacher to create your own personal password.  The Login will continue to be your school email address.

Enroll in Classes will be used for you to enroll in a class offered by the district.   You can search by class title, date, location, instructor and/or category.  
Main will show any pending CEU requests you have submitted.

Master Record Report will show just that – your record as is exists at this moment.

Request CEUs is the option you will choose if you have participated in a workshop/seminar off campus or have taken a class.  That screen will look like the form used previously to submit requests for hours.  Once submitted the Continuing Education committee will need to see the verification (Certificate of Participation, Transcript, etc.) before approving the hours.
Review Enrollments can be used to review what classes you are enrolled in.
